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*It is recommended to review the RoMoMatteR Glossary (Annex 1) before reading this 
manual, in order to get familiar with all key terms employed in this project. There is 
special focus on Roma Girls Participatory Action Research (which will for the rest of the 
manual be referred to as ‘RGPAR’), Photovoice, and Empowerment Evaluation, as these 
terms are the core of this manual. The glossary will be continuously updated with new 
relevant terms as the project implementation and evaluation progress. 
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CHAPTER 1: INTRODUCTION AND SCOPE OF THIS MANUAL 

 
1.1 What is RoMoMatteR? 
RoMoMatteR is a multi-country, European project that seeks to combat gender discrimination and 
empower Roma girls. The project is carried out by universities, community organisations, and the 
Roma communities in 4 geographical contexts in Spain, Bulgaria and Romania. More specifically, the 
main objective of RoMoMatterR is to provide new meaning and understanding to mattering in Roma 
pre-adolescent girls living in marginalized communities. Mattering can be understood as the feeling 
that others depend on us, are interested in us, are concerned with our future (Rosenberg, 1981). 
Mattering involves recognition—signs that we are accepted in our communities—and influence— that 
others need us (Scholossberg, 1989). 

 

Structure of RoMoMatteR - Stakeholders and Workpackages 

The main stakeholders of RoMoMatter include: 

• Roma girl groups 
• Facilitators and technical assistants 
• Significant adult groups 
• Local Coalitions 
• Field Work Groups  

The central role in the project is given to the Roma girl groups which will comprise of 25-30 
girls in each context. The RGPAR will be led by a facilitator and a technical assistant. The 
facilitator will be a woman from the community who is trusted by the girls and their parents, 
but also with experience in working within the community. The facilitators will also serve as a 
link between the girls and their parents, significant adult group and the Local Coalition. 
Significant Adults group will comprise of people who the girls have identified as trustworthy, 
supportive and resourceful in their lives so far. The Local Coalition is a core group of 10-15 
local key stakeholders in the local context, who can provide infrastructure and support for the 
girls’ activities. The Local Coalitions members may be teachers, public service’ providers, Roma 
community leaders, policymakers, religious leaders. The Local Coalitions have had vital role in 
mapping community assets linked to reproductive justice and many of its members 
participated in interviews for the framing of the project. The described agents and their 
activities in the project will be supported by the Field Work Group, which is comprised of 
Community Partners (local NGOs) and Research Partners (academic institutions and research 
organisations). 

The RoMoMatteR project is divided into 5 Workpackages (1- Management and coordination; 
2-Framing of the RGPAR; 3-Implementing RGPAR; 4-Evaluating RGPAR; 5-Communication of 
RGPAR). The official Workpackage name of Workpackage 3 is ‘implementing RGPAR to 
empower mattering linked to reproductive justice’ but will be referred to as ‘implementing 
RPAR’ in the rest of the manual; likewise, the official name of Workpackage 4 is ‘evaluating the 
process, implementation, and outcome of RGPAR’ but will be referred to from now on as 
‘evaluating RGPAR’. 
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1.2 Who is This Manual for and What Is Its Purpose? 
This manual has been developed specifically for the Field Work Group to have a clear definition of 
roles, tasks, and procedures in order to carry out all activities that form part of the implementation 
and evaluation of RoMoMatteR’s RGPAR (Workpackages 3 and 4).  

 
Workpackage 3 is led by the University of Seville and Workpackage 4 is led by the Trust for Social 
Achievement. The RGPAR will be evaluated through Empowerment Evaluation approach which 
requires a close interplay between WP3 and WP4. The two Workpackages are being designed and 
implemented simultaneously. Therefore, the set of supportive materials for both Workpackages will 
be presented together.  
 
 

Timeline delivery of supportive materials for Workpackages 3 and 4  

The initial set of materials contains this introductory chapter and Chapter 2, presenting the 
instructions regarding how to carry out the recruitment of facilitators, families and Roma girls 
and technical assistants.  

Following, in October the Field Work Groups will receive the next set of materials with 
instructions on the training of facilitators, technical assistants, and Community Partners for 
the implementation of the RGPAR, principles of empowerment evaluation, as well as how to 
carry out the first meeting with parents/legal guardians of the girls who will participate in the 
RGPAR.  

The following set of materials will be shared with Field Work Groups in early 2020 and will 
provide further details how to carry out the RGPAR, its evaluation and tailored follow-up 
trainings for facilitators, technical assistants and community partners.  

Creation of this manual  

This manual is the result of the creative energy and shared reflections by a large number of 
professionals from all partners in the three participating countries of this project. The main 
contributions of this guide have been developed among professionals in the University of 
Seville and the TSA foundation. A meeting involving teams from both institutions were carried 
out on the dates of the 3rd and 4th of September 2019. Naturally, this guide is also a result of 
collaborative efforts during previous meetings with all of the project partners as well as 
findings from research conducted in Workpackage 2. Lastly, this manual was also developed 
from key take-aways and lessons learned in applying pilot activities.  

 

1.3 Overview of WP3: Implementing RGPAR  
RoMoMatteR will facilitate and accompany Roma girls’ in a journey of self-expression and 
empowerment. The process will start with strengthening their critical thinking through a series of 
games, discussions and reflections and ultimately help the Roma girls envision different futures for 
themselves. Secondly, this process will allow girls to identify resources and networks that may enable 
them to pursue future goals. Finally, the process also aims to empower girls to advocate for making 
changes in their communities which will allow them to decide on their mattering and freely choose 
when to become mothers. 
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How this process will be carried out: 

Photovoice will be used as the method in which Roma girls will use a camera to identify, 
represent and enhance their visions of the future, and consequently, they will be able to 
develop short-term and long-term goals to achieve this future. Likewise, this action will give 
them voice in their communities by organising local expositions. RoMoMatteR is designed to 
contribute new and innovative methodologies that seek to spearhead change through the 
empowerment of Roma girls. 
 
Role of Local Coalition in the RoMoMatteR RGPAR:  

Local Coalitions form a core aspect of the social network that will support Roma girls 
throughout and after the RGPAR. One of the first tasks the Local Coalition has in preparing for 
the RGPAR, is to identify needed resources and structures for RGPAR as well as to develop 
strategies to prevent anticipated challenges and barriers. The Local Coalition meetings will be 
organised and conducted with the support of the Field Work Group. Each Local Coalition is to 
make a timeline of the concrete actions they identify as vital to raise the community awareness 
on issues related to reproductive justice and RG wellbeing. Field Work Groups are to guide and 
support the Local Coalition in planning those activities; as part of the evaluation system, 
Research Partners monitor Local Coalition meetings and activities.   

Local Coalition members will demonstrate effective support for RGPAR by 1) referring 
facilitators and families to take part in RGPAR; 2) participate and attend events - local 
photovoice exhibits and other actions identified by the Roma girls during the RGPAR. 3) 
disseminate the message of RoMoMatteR in their social and professional networks. 

 

1.4 Overview of WP4: Evaluating RGPAR  

Workpackage 4 specifically aims to evaluate the RGPAR process, implementation and outcomes. 
RoMoMatteR embraces the Empowerment Evaluation approach to assess the impact of RGPAR. 

 
Empowerment Evaluation Approach  

Workpackage 4 seeks to help all stakeholders better understand the RoMoMatteR project 
from the participant’s own perspective and then proceed to improve it with meaningful goals, 
strategies and credible documentation set by the participants and the other stakeholders of 
the project. The empowerment evaluation approach seeks to increase the capacity of 
stakeholders to plan, implement and evaluate the designed actions and social innovations for 
themselves and to guarantee the prospects for achieving the expected outcomes.  

 
There are 3 key elements of Empowerment Evaluation:   
1) Define and redefine the mission of the actions over the course of an initiative or project; 

mission of actions may be adapted to the new circumstances and needs. 
2) Take stock of the contribution of the implemented actions to accomplish the goals, and 

the capacity of these actions to fulfil the new redefined mission.  
3) Plan for the future to implement already planned and/or new actions to reach the goal. 
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*Local 
Coalition, 
Roma girl 
groups and 
facilitators will 
set up their 
own timelines 
for each local 
context, which 
will be 
approved by 
the relevant 
Field Work 
Group. 
  

Just as traditional evaluation, Empowerment Evaluation findings are based on data and seek 
to identify strengths and weaknesses of the programme. An important difference, however, is 
that stakeholders establish their own goals, processes, outcomes and then they proceed to 
assess themselves in terms of those goals, strategies, and evidences. 
 
 
Role of Stakeholders in the RoMoMatteR Evaluation Model  

§ Local researchers in each local context who accompany and support community 
stakeholders. Research partners are responsible for monitoring, supervising 
evaluation efforts (both conventional and empowerment), and reporting to TSA.  

§ Evaluation of RGPAR is a shared task among Community Partners, Local Coalitions, 
facilitators and Roma girls through the Empowerment Evaluation; The process itself 
seeks to empower them to take action, lead and evaluate their own initiatives. 

 
As the lead partner for Workpackage 4, the Trust for Social Achievement serves as the main 
agent for the Evaluation Support System, and is responsible for:  
1. Assessing community stakeholders’ capacity to evaluate; 
2. Developing and conducting tailored training programmes to build the capacity needed to 

carry out the monitoring and evaluation of the activities;  
3. Making resources and evaluation tools accessible to community stakeholders. 

 
 

1.5 General timeframe of Workpackage 3 and Workpackage 4  
 

 
 Overview of the project timeline  

 

Recruitment Process (including some activities to capture 
baseline for evaluation)

Oct 2019 - Nov 
2019

Training of Roma women facilitators, technical assistants, 
Community Partners in RGPAR implementation and 
evaluation. (November 2019 - Online Webinar for 
Research Partners on Empowerment Evaluation)  

Nov 2019 - Feb 
2020

Initiatives identified by Local Coalition members and 
organised with their support

Nov 2019 - Oct 
2020

Involvement of significant adults (including initial 
meeting prior to RGPAR, follow-up sessions, and 
involvement in advocacy work)

Nov 2019 - Oct 
2020

Follow-up trainings for Roma women facilitators, 
technical assistants and community partners in RGPAR 
implementation and evaluation 

Jan 2020 - July 
2020

RGPAR Sessions with Roma girls: Team building/training, 
Photovoice, Expo, Analysis, and other advocacy related 
activities. Endline evaluation activities 

Jan 2020 – Oct 
2020
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*It is important to note that 
while the recruitment 
process is presented in a 
linear fashion, it is expected 
that the order of activities 
may change or may be 
happening simultaneously 
depending on the context. 
All partners are encouraged 
to adapt the process as 
they see fit.  
 

CHAPTER 2: RECRUITMENT PROCESS 
 

2.1 OVERVIEW OF THIS CHAPTER 
This chapter has been developed for Field Work Group, and eventually the Selection Committee, to 
have a step-by-step guide on how to carry out the recruitment process for the RoMoMatteR RGPAR. 
It also explains how some of the recruitment process activities will serve as an opportunity to collect 
information for the monitoring and evaluation system and the empowerment evaluation processes. 
 
The inclusion criteria used for recruitment of facilitators, families and Roma girls has been developed 
through Empowerment Evaluation activities with the participation of all Project Partners (Research 
Partners, Community Partners, Quality Assurance and Improvement Committee representatives) and 
based on contextual information from the fieldwork activities conducted in workpackage 2.  
 
This chapter includes all the standard-version materials and guidelines on how to adapt and use these 
materials. By following this set of guidelines, the Field Work Groups will lead the process of adapting 
the materials to their local context, forming a Selection Committee, nominate and select three Roma 
women facilitators and at least one technical assistant, as well as the 25-30 Roma girls and their 
families who will participate in the project. The chapter also provides recommendations for how to 
involve the Local Coalition during this process as well as practical ways to share best practices among 
all project partners. The recruitment process should take place in the months of October and 
November 2019.  
 

Research Partners’ Role in the Recruitment Process  
As the materials are presented in English, the Research Partners are ultimately responsible for 
translating the materials and involving other stakeholders in the adaptation of those materials. 
It is also the role of the Research Partners to train Community Partners and Selection 
Committee members on the recruitment process, the interview procedures (how to conduct 
interviews, consent forms, audio-recordings, transcriptions where requested) and how to fill 
in the checklists. The Research Partners should oversee the process start-to-finish.  

 
 

2.2 THE 4-PHASE RECRUITMENT PROCESS  
Brief overview of the recruitment process 
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Project partners are also encouraged to utilize this Google Doc as a platform for sharing best practices, 
challenges faced, and possible solutions in each phase of the recruitment process. 
 
The Local Coalition’s role in the recruitment process 
A ‘middle-ground’ should be established between not overloading the Local Coalition with too many 
tasks, while at the same time encouraging their active participation. Therefore, careful consideration 
should be given in regard to the frequency of meetings conducted with the Local Coalition over the 
entire recruitment process. In the following sections, several opportunities will be presented to involve 
the Local Coalition. It is up to the Field Work Group to assess the best way to involve them, with which 
tasks and over how many meetings.  
 
 
 

Ø Phase 1: Adapting Recruitment Process Materials to Local Context 
 

Each Field Work Group will initiate the recruitment process by adapting the materials (this 
manual and its annexes) to their local context. Naturally this activity will require far more than 
a simple translation. Each context presents their unique set of characteristics which will need 
to be considered during the adaptation of the materials. Finalized materials shared externally 
should follow the communication norms of the RoMoMatter project.  

 
A thoughtful reflection 
from key stakeholders is 
needed regarding what is 
considered to be ‘age’ and 
‘culturally’ appropriate in 
each context.  
 
This task is to be shared 
between the Community 
Partner and the Research 
Partner and divided up in a 
series of sessions according 
to what is mutually decided 
to be most fit.  
 

 
Involving the Local Coalition in adapting materials 
Soliciting input from all stakeholders is vital to successfully adapting materials. A Local 
Coalition meeting should be organised in order to involve them in the adaptation of the 
materials. It is recommended to organise the meeting once the materials are nearly finalized 
and to solicit their opinion on specific points. In commencing the meeting, it is ideal to review 
findings from Workpackage 2.  
 

 
Ethical Approval 
Once the interview guides and the consent forms are translated and adapted, Research 
Partners should approach the ethics committee to apply for approval. Make note that in the 
Spanish context, it is required for girls of 12 years of age and older to also add their signature 
in the consent forms.  
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Ø Phase 2: Forming Selection Committee & Recruiting Facilitators  
 
Purpose of the Selection Committee 
Forming Selection Committee is necessary to provide structure and rigor to the recruitment 
process of the Roma girls and families as well as facilitators and technical assistants that will 
participate in the project. The concept of youth empowerment as well as other topics covered 
in the RGPAR may not be welcomed by all members of the Roma communities. On the other 
hand, while many families and girls may be interested in participating, no more than 30 can be 
invited to form part of the project.  
 
 
Selection Committee Tasks 
The tasks of the Selection Committee will include nominating (and soliciting other stakeholders 
to nominate) facilitators, girls/families, technical assistants and then making final decisions 
according to the inclusion criteria. A careful reflection as to which families may be the best ‘fit’ 
and are most motivated to participate in the RGPAR should be led by the Selection Committee. 
Following this, the Selection Committee members will contact relevant individuals and invite 
them to participate in the project. Upon accepting participation, entrance interviews will be 
carried out with all recruited individuals who form part of the project (facilitators, technical 
assistants, the Roma girls and their parents). 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 
Entrance Interviews 
The Selection Committee will set up entrance interviews that will serve to gather baseline data 
for the project and to help form the training agenda for facilitators and technical assistants. 
The types of interview guides developed for these interviews are semi-structured. This means 
that while all topics in the interview guides must be covered, there is some flexibility in terms 
of the order of the questions and as well as the opportunity to add improvised questions that 
are not formally part of the interview guide. It is recommended that for those who have never 
conducted a semi-structured interview undergo a brief training from the Research Partner 
(this training should be based on Workpackage 2 information titled “How to conduct 
interviews”). Research Partners can also consider drafting a confidentiality agreement that 
may be signed by all interviewers in RoMoMatter project.  
  

How should interviews be carried out: 
If possible, it is ideal that all interviews be carried out by two people in a quiet, calm 
and private environment. The interviews with facilitators, parents and girls should be 
audio-recorded (except the interview with the technical assistant). One person should 
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conduct the interview and the other one should take notes and be responsible for the 
audio-recording. Both interviewer and note-taker should be familiar with the 
interview guide (‘Annex 3’) and the checklist form that accompanies it (‘Annex 4’) prior 
to the interview.  It is advised that checklist forms are filled in by both interviewers 
within 24 hours of the interview.  

 
 
 

 
 

 
Who will form part of the Selection Committee? 
The Selection Committee should include 5-10 people and be comprised of at least: one of the 
three Roma women facilitators and one representative from each of the following 
organisations - the Research Partner, the Community Partner, the Local Coalition and a local 
school in the Roma community. The representative from the local school can be one of the 
following three profiles: school counsellor, schoolteacher, and school social worker/social 
educator. This means that forming the Selection Committee will include selecting the three 
Roma women facilitators who will lead the RGPAR.  
 
 
How to form the Selection Committee 
To begin forming the committee, the Research Partner and the Community Partner will choose 
among them one or two persons to represent them. They will then collectively choose a 
representative from the Local Coalition and from a local school in the Roma community. The 
inclusion criteria described in ‘Annex 1’ should be considered at this point. They must then 
nominate and decide which three Roma women facilitators they will invite to participate in 
the project and also which of them will form part of the Selection Committee.  
 

 
Nominating Roma women facilitators 
Seven to eight Roma women facilitator candidates should be 
nominated according to the inclusion criteria proposed in ‘Annex 2.’ 
Nominations can be made by any stakeholder. It is recommended 
that the Local Coalition is involved in the nominations of potential 
candidates.  
 

 
Selecting Roma woman facilitators  
The strengths and weaknesses of each potential candidate as well as to what degree they 
match the inclusion criteria should be discussed among the members of the Selection 
Committee. The end of the discussion should result in choosing three facilitators and which of 
them should join the Selection Committee. It is recommended that the Roma women 
facilitators with the most profound understanding of the community (knowledge of the 
different families) join the selection committee. 
 
 

 
 
 
 

*Note that each interview guide starts with a tailored introduction, 
presenting the project to facilitator, technical assistant, as well as 
Roma families and girls, in a personalized way. 

The facilitator will be a 
woman from the 

community who is 
trusted by the girls 
and their parents. 

 

*Make note that at least one of the three Roma women selected as 
facilitators must be able and willing to travel internationally.  
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Inviting Roma woman facilitators to participate in the project 
The preliminary part of the interview guides in ‘Annex 3’ may be used to convey the initial 
explanation of what the project is and to invite the potential facilitators to form part of it. 
While explaining the facilitator’s role, it should be kept in mind that a total of 180 working 
hours have been estimated for this project (including training, follow-up trainings, carrying out 
sessions with the girls for RGPAR and preparing the sessions); this number is merely an 
estimation and is expected to vary greatly depending on a number of different contextual 
factors. If the facilitator is not a staff member of the Community Partner, it is recommended 
that they be compensated for their work. Due to the importance of the facilitator’s role in the 
project, this will help to guarantee the permanence of the role over the course of the project. 
Work conditions (time commitment, clarity on compensation or agreement for volunteer 
commitment) should be specified when inviting the facilitator to participate. 

 
Entrance Interviews  
Once facilitators officially accept to form part of the project, an entrance interview will be 
conducted. As previously mentioned, the checklist form found in ‘Annex 4’ will be filled out 
following the interview. Both the audio recording and the checklist will be useful for 
monitoring and evaluation purposes (explained later in this chapter) and it will also serve to 
indicate which topics to prioritize for training sessions.  
 
Selecting the age-range for Roma girl groups  
Once the Selection Committee has been formed, their first task is to define the age-range they 
feel is most appropriate for the local context. The age range must be between 10-14 years old, 
but not exceeding two years difference. In other words, the Selection Committee must choose 
if their intervention will focus on Roma girls who are 10-11, 11-12, 12-13, or 13-14.  

 
 

Ø Phase 3: Nominating and Recruiting Roma families and girls  
 
Nominating and selecting the families 
The inclusion criteria for the families and the girls have been created jointly and can be viewed 
in ‘Annex 2.’ Just as in the nomination process for the facilitators, the Selection Committees 
should involve the Local Coalition as well as other stakeholder groups. The Selection 
Committee can use checklist forms (‘Annex 4’) for all nominated families/girls to carefully 
choose the 25-30 who best fit the inclusion criteria and contact them.  

 
Inviting the Roma families/girls to participate in the project 
Preparing a list of questions  
Prior to meeting with families, it is recommended that the Selection Committee create 
a list of questions that the parents/legal guardians may have about the project and 
prepare responses for these.  

 
Outreach strategy  
Once this is prepared, an outreach strategy can be developed. The families may be 
contacted in person either through house visits or by approaching them at schools 
(other systems of recruitment can be proposed depending on context). The 
preliminary part in the interview guide for parents or legal guardians, found in ‘Annex 
3,’ can be used as reference for the initial explanation of the project. The following 
points should be included when presenting the project: 

§ Overview/objectives of the project/Message of the Project;  
§ How they and their daughter may benefit from the project; 
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§ Role and time commitment of the parents/legal guardians during the 
process; 

§ Role and time commitment of girls; 
§ By participating in the project, they will sign a consent form agreeing to 1) 

participate in interviews at the beginning and end of the project; 2) provide 
consent for their daughter to participate in the project 3) provide consent for 
their daughter to be interviewed/recorded at different points during the 
project; 

§ Encourage them to ask questions / answer the questions; 
 

The parents/legal guardians interviewed must understand they are to accompany the 
girls in their journey by participating in a number of meetings which include a 
preliminary meeting, as well as a short meeting that follows every session that the girls 
participate in. There is a special emphasis on the point, ‘How they and their daughter 
may benefit from the project’. If the parents/legal guardians and the girls themselves 
do not understand the benefits of the project, the family may not provide the needed 
support to their daughter and may withdraw their participation in the project. Consent 
forms can be signed during the entrance interviews or during the first meeting 
organised for parents/legal guardians.  
 
Choosing who will approach and invite the families/girls to participate  
Careful consideration must be given as to who may best approach the families. For 
instance, if someone in the Selection Committee already has a relationship with some 
of the families, it may be ideal that they are the ones who invite them to participate 
in the RGPAR. This initial contact with the families must be well thought out and 
planned as it is the first opportunity for them to start building their trust in the project. 
Selection Committee members should be flexible to distribute the workload according 
to availability of each member. 

 
 
Entrance interviews the parents/legal guardian and Roma girls  
If families agree to form part of the project, it is recommended to proceed with an entrance 
interview with the parents/legal guardians as well as the girls themselves. These interviews 
will be done separately and with the use of the interview guides presented in ‘Annex 3’. They 
will also be documented with post-interview checklists in ‘Annex 4’. 

 
The interview for the girls includes two 
particular activities aside from questions. 
The first activity will require them to 
draw themselves in 10 years and the 
second is the Social Convoy Activity 
(found in ‘Annex 5’ and explained later in 
this chapter). Preparing for entrance 
interviews will require assuring that 
markers and white sheets of paper as 
well as a printed version of the Social 
Convoy Activity are available for each girl 
interviewed. 
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  Results of the Social Convoy Activity 
Interviewers should communicate to the Field Work Group a list of significant adults 
identified during Social Convoy Activity in the interviews. This will allow for reaching 
out to prospective members of the Significant Adult group, which will be formed 
between December 2019 and January 2020. 
 

 
Ø Phase 4: Nominating and recruiting technical assistants 

 
Nominating candidates for technical assistants  
In each context, three to five candidates should be nominated for this position according to 
the inclusion criteria proposed in ‘Annex 2.’ Nominations should be solicited from different 
stakeholders, including the Local Coalition. The technical assistant can be someone from the 
Community Partner, Research Partner and/or Local Coalition. 

 
Selecting technical assistants for the role 
The most important factors to consider in selecting a technical assistant is choosing a person 
(or persons, if more than one) who has already worked with the community, and who has at 
least basic experience with community research. It is also important to select someone who is 
committed to providing consistent support throughout the project, both to the girls and the 
facilitators. 
 
Inviting to selected candidates to form part of the project & entrance interviews 
It is recommended that technical assistants who are not staff members of the Research Partner 
or Community Partner are compensated for their work. Roughly the same number of working 
hours are estimated for technical assistants as for the facilitators (180 hours). Working 
conditions should be clarified when inviting the technical assistant candidates to form part of 
the project. If they accept, a member of the Selection Committee should conduct an entrance 
interview. As the technical assistant interviews will not be used for data analysis, there is no 
need to ask them to sign a consent form, nor record their interview.  
 
 
Connecting the recruitment process to the first training  
 
Preparing for a photovoice simulation 
Recruited facilitators and technical assistants will be trained together with the Community 
Partner at the end of November by the Research Partner. In order to prepare for the training, 
facilitators will be asked to take photos that represent or answer the question ‘What does it 
mean to be a Roma woman?’ and to bring their favourite 2 photos to the meeting (or send 
them to a main contact in the Research Partner prior to the meeting via WhatsApp or email).  
Community partners will do the same with the question ‘What does it mean to work with Roma 
communities?’ These photos will be used for a short simulation of the photovoice process 
(more details will be presented in the next set of materials).  

 
Trends in entrance interviews of facilitators and technical assistants  
After entrance interviews with facilitators and technical assistants are completed, they should 
be reviewed. If particular trends are noted in terms of common strengths or weaknesses, they 
should be communicated to TSA and the University of Sevilla by the 30th of November to be 
considered in the training agenda.  
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2.3. MONITORING AND EVALUATION / EMPOWERMENT 
EVALUATION AS PART OF THE RECRUITMENT PROCESS 
 

Monitoring and evaluation of the recruitment process 
The recruitment process marks the first phase of RGPAR that will be Monitored and Evaluated 
as part of Workpackage 4 Evaluating RGPAR process. Research partners have to make sure 
that the recruitment process and all procedures within it are followed and documented 
correctly for the purposes of the RoMoMatteR project.  
 
 
Social Convoy Activity – key feature of the evaluation of the RGPAR 
Having the right support system can often make a big difference in a person’s life, especially 
in terms of reaching goals. With this in mind, and the fact that a key focus of RoMoMatteR is 
to empower Roma girls to set and reach goals, the ‘Social Convoy Activity’ will be applied 
before and after the RGPAR. The Social Convoy Activity seeks to capture both the protective 
function and the dynamic nature of the Roma girls’ social network (Levitt, 1997). Social Convoy 
has been cited in numerous scientific works related to adolescent social support networks. 
Likewise, a ‘before and after’ application of the social convoy of a significant adult or one of 
the parents of the girls will be done as part of the evaluation of this project. More information 
on the evaluation of this activity will be presented in future documents.  
 

The Monitoring and Evaluation activities within the recruitment process has the following 
functions within the monitoring and evaluation frame of RoMoMatteR: 

 
 
 
 

Ø Monitoring the recruitment process will track that all procedures were followed and 
documented correctly; 

 

Ø Evaluating the recruitment process will prove that set indicators for the recruitment process 
were met; 

 

Ø Qualitative Data from entrance interviews with facilitators, families and Roma girls will serve as 
the baseline for key outcome indicators of the RoMoMatteR Project. This is precisely why the 
interview guides include questions which are not specifically related to the recruitment process. 
This will provide information before the RGPAR activities take place so that we can later capture 
the change as a result of the implementation of the activities, and help provide a better 
understanding of the impact of the RGPAR; 

 

Ø Quantitative and Qualitative data from the Social Convoy activity within the entrance interviews 
with Roma girls will be instrumental for measuring outcome indicators, as well as to identify 
potential significant adults for the Roma girls. 
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Research Partners role and upcoming tasks 
Over the recruitment process, research partners are responsible for: 

❏ Collecting all Interview Consent Forms; 
❏ Collecting all Checklist Forms; 
❏ Filing the information from Checklist Forms in the Interview Database that will 

be shared by TSA with all Research Partners; 
❏ Anonymizing and archiving interview audio-files for 10 years; 
❏ Transcribing the audio recordings of the interviews with facilitators (maintaining 

it in the local language); 
❏ Sending Checklist Forms from facilitators interviews (in English) to TSA by the 

30th of November; 
❏ Transcribe parts of interviews with Roma girls and families (more details to be 

determined in Alicante meeting); 
❏ Collecting attendance sheets from Local Coalition meetings and entering data in 

Database, provided by TSA. 
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Annex 1: Glossary 
 
1.1 Glossary   
 
Baseline / Endline - Baseline and endline are key components of the evaluation process that provide 
information prior and following the intervention and are instrumental to capture the change that has 
occurred as a result of the intervention (RGPAR and Empowerment Evaluation activities in the 
context of RoMoMatteR).   
Empowerment - For the RoMoMatteR project, empowerment has been defined as Roma girls 
increasing strength and self-esteem to fight oppression and to develop control over their lives. This 
also includes improving decision making skills and increasing awareness of current social conditions 
as well as future opportunities to solidify their sense of control and freedom to make decisions. 
Roma girls develop the capacity to advocate for their own determined interests and objectives. 

Empowerment Evaluation – As defined by David Fetterman is the use of evaluation concepts, 
techniques, and findings to foster improvement and self-determination (1). Empowerment Evaluation 
Empowerment Evaluation designed to help people and communities to help themselves and improve 
their social initiatives using self-evaluation as a form of reflection. Programme participants – 
including users/clients, in our case families and girls – take part in conducting their own evaluation (2).  

Field Work Group – There is a field group in each local context – Bucharest, Romania; Alicante and 
Cordoba, Spain; Straldzha, Bulgaria that is comprised of one research partner and one community 
partner. 

Mattering – Mattering can be understood as the feeling that others depend on us, are interested in 
us, are concerned with our future (3). Mattering involves recognition—signs that we are accepted in 
our communities—and influence— that others need us (4). 

Photovoice - Photovoice is a scientific process where participants (in the case of RoMoMatteR, Roma 
girls) are provided with cameras and training so that they themselves become active researchers in 
the study and are involved in everything from data collection to sharing of results. They are given 
photograph assignments, meet and discuss their photos through group discussions and together 
evolve from describing their photos to analyse root causes of cultural tendencies and identifying 
opportunities for social change (5).  

Reproductive Justice – Reproductive Justice is defined as decision-making processes – procedural 
justice – and resource allocation – distributive justice – that guarantees the right of every girl of her 
sexual and reproductive health – and therefore their choice of being mothers – based on the respect 
to their personal autonomy, gender identity, life expectations, and the right to live in sustainable, 
safe, and fair communities (6).  

RGPAR – Roma Girls Participatory Action Research – is a participatory action research designed 
collaboratively and implemented by alliances between significant community agents and researcher 
in all project phases. It is guided by community youth’s needs and resources, giving voice to the most 
silenced groups (in the case of RoMoMatteR – Roma girls) to identify their needs and advocate for 
their rights, driven by their strengths and cultural patterns. Requires the use of participatory 
practices and problem framing processes through creative means (photovoice) in order to create 
critical knowledge on the issues related to Roma girls’ mattering and reproductive justice. Generates 
processes that monitor and combat discrimination, racism and sexism in research/action through 
ongoing reviews in decision making. 
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Social Convoy - The social convoy can be defined as a network of relationships that moves with a 
person throughout his or her lifetime; The convoy is represented by a series of circles (please view 
annex 5) surrounding the individual. Inclusion of persons in the social convoy is determined by 
emotional attachment as well as the role of the person to the individual (8).  

 
1 Fetterman, (2002). “Empowerment Evaluation: Building Communities of Practice and a Culture of Learning”. 
2 Fetterman, D.M. (1994). "Empowerment evaluation". 
3 Rosenberg, (1981). “Mattering: Inferred significance and mental health.”  
4 Scholossberg, (1989). “Marginality and mattering: Key issues in building community.” 
5 Budig, (2018). “Photovoice empowerment: evaluating the transformative potential of a participatory action research project” 
6 Ross, (2007). “Global perspectives on the sexual and reproductive health of adolescents: patterns, prevention and potential” 
7 Levitt (1993). “Convoys of Social Support in Childhood and Early Adolescence: Structure and Function”.  
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Annex 2: Inclusion Criteria 

2.1 LOCAL COALITION REPRESENTATIVE / LOCAL SCHOOL REPRESENTATIVE  

INCLUSION CRITERIA 

- At least one person from the Local Coalition and at least one person from the local school 
- Someone who has profound experience working with the community (+2 years) 
- Strong motivation to participate in the project and commitment to improve the quality of 

life of Roma women 
EXCLUSION CRITERIA 

Cannot be the mother of one of the girls who participates  
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Annex 2: Inclusion Criteria 

2.2 CRITERIA - ROMA WOMEN FACILITATOR (3) 

 REQUIRED PREFERRED   

EXPERIENCE 

Is from or has integrated into the local community (has lived 
there for at least 2 years sees themselves and is seen by the 
community as a peer) 

x  

Experience working in community development x  

Experience working with adolescents   x 

SKILLS 

Communication  x  

Mediation  x  

Analytical thinking  x 

Creative   x 

Teamwork and collaboration x  

Ability to work with minors x  

Basic reading and writing skills x  

OTHER 

Understands ‘both sides’ – knows and speaks the language 
and codes of both sides  

 x 

Flexibility x  

Trusted by girls x  

Understands and agrees with project goals 

 

x  

Motivation to participate in the project and commitment to 
improve the quality of life of Roma women. 

x  

Is seen in a positive light in their community (good 
reputation) 

x  

Is a community leader  x 

Has never committed a crime x  

Certificate demonstrating to have never committed sexual 
crimes  

x  

**One of the three facilitators must be able to travel 
internationally  

x  
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INCLUSION CRITERIA EXCLUSION CRITERIA 

It can be someone who forms part of the Local Coalition Cannot be the mother of one of 
the girls who participates  

It can be someone who forms part of the Community 
Research Partner 

 

RECRUITMENT SOURCES 

- Community Partner and the Local Coalition  
- Neighbours from the local community 
- Religious leaders 
- Schoolteachers 
- Community organisations 
- Information coming from narratives and resources 
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Annex 2: Inclusion Criteria 

2.3 CRITERIA – ROMA FAMILIES / ROMA GIRLS (25-30) 

INCLUSION CRITERIA 

Required   Preferred  

- Must be in the 2-year age-range determined by 
Selection Committee 

- Matriculated in school  
- Positive social skills 
- Strong teamwork skills 
- Can be hold nationality of the country or be 

considered foreigner 
- Has the consent of the parents 
- Has a supportive family  
 

- Family demonstrates 
much enthusiasm for 
daughter’s participation 
in the project  

- Leadership potential 
- Curious by nature  

EXCLUSION CRITERIA 

Cannot be considered if pregnant or already a mother   

 

RECRUITMENT SOURCES 

- Community Partner and the Local Coalition  
- Neighbours from the local community 
- Religious leaders 
- Schoolteachers 
- Community organisations 
- Information coming from narratives and resources 
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Annex 2: Inclusion Criteria 

2.4 CRITERIA – TECHNICAL ASSISTANT (1-3) 

 REQUIRED PREFERRED   

EXPERIENCE 

Experience working in the community research  x  

Meaningful knowledge of the community/cultural context x  

SKILLS 

Communication  x  

Mediation  x  

Analytical thinking x  

Creative   x 

teamwork and collaboration x  

Ability to work with minors x  

Basic reading and writing skills x  

Excellent/academic reading writing skills  x 

OTHER 

Flexibility x  

Empathy x  

Trusted by girls x  

Understands and agrees with project goals x  

Motivation to participate in the project and commitment to 
improve the quality of life of Roma women 

x  

Has never committed a crime x  

Certificate demonstrating to have never committed sexual crimes  x  

 

RECRUITMENT SOURCES 

- Research Partner 
- Local university (can be student, research intern, etc) 
- Community Partner and the Local Coalition  
- Neighbours from the local community 
- Religious leaders 
- Schoolteachers 
- Community organisations 
- Information coming from narratives and resources 
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Annex 3: Interview Guides 

3.1 INTERVIEW GUIDE FOR ROMA WOMEN FACILITATOR (WITH CONSENT FORM) 
 
Start the interview by giving a brief description of the project and its objectives as well as 
description of their role if they are to participate in the project.  
 

Hello, my name is _______________________ from__________ . I/we are working in 
collaboration with universities and community organisations in a project called RoMoMatteR. 

  
The main objective of this project is to work with Roma girls __- __ (age range decided by selection 
committee) years old to help them discover their ambitions and dreams for the future. This will be 
done through workshops which aim to create a space to explore different opportunities for 
personal development. These activities will consist of taking pictures, talking, playing, singing, and 
games. Right now, we are conducting interviews to find Roma women to guide and lead the 
sessions with the girl that make up the core of this project. The time commitment of this role 
requires being available from the months of November of this year to October 2020, (and an 
estimated 110-130 working hours). In order to carry out this work, you will be provided with 
training, and will have the support of a technical assistant that will help you with everything you 
need along the way. Are you interested to hear more? 
  
There will be approximately 14-17 sessions with the girls. Most of the time, you may be in small 
groups with 6-9 girls, and sometimes in larger groups. You will be conducting the sessions with a 
professor from _________(Research Partner), and a member of the _________ (Community 
Partner). You will also be expected to attend meetings with their parents, to help keep them 
informed and offer them a space to ask questions. The majority of these activities will take place in 
___ (name of location) during the months of January to October. (Specify if the work is voluntary 
or will be paid). 
  
We would like to invite you to take part in an entrance interview. The purpose of the interview is 
to get to know you better and understand how we can help you prepare for your role in the 
project. It will be recorded as it will also serve purpose to allow us to track the progress of the 
project. Your participation in the interview is voluntary, you could refuse to answer any question, 
interrupt the interview or consider it finished whenever you deem appropriate. Would you like to 
move forward with the interview? Before we start... Do you have any questions? 
 
 
More precise information on role if asked. 
The facilitator will initiate their work with a training to understand on a greater level the objectives 
of the project, their role and the steps to carrying out planned activities. They will receive training 
and support throughout the project in order to fulfil their role. 
 
More concretely, the role of the facilitator is of course to facilitate a process where girls reflect on 
their lives, their role in society, explore their interests as well as different possibilities they may 
want for the future. This process will involve leading activities with the girls such as taking pictures 
and participating in games as well as group discussions and ultimately aims to put the children in a 
position of power. The facilitator will also serve as a mediator in the group discussions that the 
girls will have.  
 
 
Proceed with interview questions.  
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Name:_________________ 
 
To start, can you please let me know the best way to get in touch with you? (phone? WhatsApp? 
house visit).  
 
Work History / Community Work Experience 

·   Please give us an overview of your work / volunteer experience, types of efforts you have 
been a part of in the community. 

 
·   Of these experiences, which do you believe is most relevant to the role of facilitator and 

how it could help you execute the tasks associated with the facilitator role. 
 
Teamwork and Leadership Abilities (it can be work setting or informal/family context) 

·   Do you feel comfortable speaking in front of a group, lead activities and group discussions? 
If no, do you think with practice and support you can become comfortable speaking in 
front of a group, lead activities and group discussions? 

·   Give examples of when you have successfully worked in a team. 
·     What did you find most rewarding from working in a team? And what difficulties did you 

find when working in a team? 
·   Give examples of when you have successfully led an activity. 
·   What did you find most rewarding from the experience to lead an activity?  
 

 
Ability / Experience Working with Minors 

·   Are you interested in working with minors, specifically with teenage Roma girls? If so, 
why? 

·   Do you have previous experience working with minors, or with girls or women? If so, 
describe. If not, explain why you think you would or would not do well working with 
minors. 

 
Understanding the Role of Facilitator / Expectations of Work a Facilitator 

·      What are the key abilities, skills, and characteristics you perceive to be essential for the 
role of the facilitator? 

·      What do you understand to be the main tasks of the facilitator in RoMoMatter? 
·      Do you think you would be comfortable being the link between the girls and the adults 

involved in the project? 
·   As a facilitator, how are you going to make sure that: 
- girls feel comfortable to share their opinions; 
- girls listen to each other; 
- girls’ group reaches consensus;  
- resolve any conflicts that might arise among the girls?  
 

 
Baseline - Evaluation capacity 

·      What is your understanding of evaluation of a programme? What does it mean and who is 
usually involved in it? 

       ·      Why do you think it is important? And what is evaluation used for? (Let them share what       
               they think, and then (if needed), pop-corn ideas to them) 

o To improve services or programmes 
o To assess implementation of a programme 
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o To justify funding and to report to donor 
o To involve staff in decision-making 
o To improve outreach to the target community 
o To train staff and choose relevant trainings 
o To develop best practices and policy recommendations 

       ·      Who should be involved in the evaluation process? Whose thoughts and input are key for  
              finding out what the impact of a programme is? 
       ·      Is it important to involve programme beneficiaries in the evaluation process? What about  
              programme participants and stakeholders? Why do you think so? 
       ·      Who does usually have access to evaluation information? 
       ·      And who do you think should have access to it? 
       ·     What do you think are the most important skills for planning and conducting the    
              evaluation of a programme? (Let them share what ideas they have, and then help them by) 

o Problem solving skills 
o Analytical skills 
o Observational skills 
o Communication skills 
o Research skills 
o Decision-making skills 
o Advocacy skills 
o Leadership skills 

       ·      Which of these skills do you think you already have? Please tell me a bit more of a  
               situation/programme when you had to apply some of those skills? 
       ·      Which of these skills do you want to develop and why? 
       ·     How do you think involving all participants in the project  (Roma girls, you as facilitators, 
Community Partners, etc.) will benefit the evaluation of RoMoMatteR? Why do you think so? 
 
Understanding the Goals of the Project & Motivation to Contribute to its Success 

·      Please describe what you understand to be the main objectives of this project. 
·      Do you think this project can be important for your community? Why or why not? 
·      Why are you interested to form part of this project? 
 

Time available to participate in the project / Ability to travel 
·     This project will require a time commitment starting in November of this year to October 

2020, (and an estimated 110-130 working hours). It will require you to participate in a 
series of trainings, and meetings aside from the session to facilitate with the youth. 
Consistency in the Roma girls’ journey is of utter importance. Are you available for this 
time commitment? 

·      Would you be interested to travel internationally for this project? 

Closing  
Thank you very much_____ for answering the questions and spending some of your time to know 
more about the project! Before we finish, I would like to know if you have any other questions. 
 
Observations 
Please note the interviewee’s body language and eye contact during the interview. 
Make note of any other important observations that you noticed during the interview. 
Take time right after the interview to fill in the Checklist with notes and comments from both 
interviewers! 
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CONSENT FORM - ROMA WOMEN FACILITATOR 
 
Dear __________________, 
 
We would like to invite you to participate in an interview as part of the project RoMoMatteR: 

What is this project about? This is a multi-country European project involving researchers from 
different universities (University of Bucharest -Romania-; New University of Buckinghamshire -United 
Kingdom-; University of Sevilla -Spain-; University of Alicante -Spain-) and social and health 
organisations based in Sofía (Bulgaria), Bucharest (Romania), Sevilla, Córdoba and Alicante (Spain). 
The main objective of RoMoMatteR is to provide a space for Roma girls between the age of 10-14 to 
explore and reflect on their ambitions and their hopes for the future in a series of different 
workshops.  
 
Your participation as a facilitator will consist in leading approximate 14-17 workshops held with the 
Roma girls. As a facilitator your role will be to guide the girls to carry out activities aimed at achieving 
the objective of the project. You will also participate in training sessions and meetings with the girl’s 
parents. To be considered for the role of facilitator, you are invited to participate in an entrance 
interview to gather information on your skills, experience, availability and motivation to participate 
in this project. The interviews are likely to be transcribed.   
 
Your participation in this interview is voluntary, and you have the opportunity to end your stop and 
leave the interview at any time and you can also refuse to answer any question. We are going to talk 
about your work related to programmes, services, activities, etc. directed to Roma population. All 
information collected and obtained in the interviews for this project will be anonymous and 
confidential; they will only be used for the purposes of the project. Your data will also be protected in 
accordance with the General Data Protection Regulation of the European Union (2016/679). For this 
purpose, interviews, audio files and transcripts will be stored in a safe place and no unauthorized 
persons will have access to them. 
 
If you have any questions about this project, you may have questions at any time. You can also 
withdraw from the project at any time. 
 
Contact information and questions.  
If you have any questions, contact ____ at: Email: ____ ; Phone: ___________ 
 
Consent 
By signing on the following line, you confirm that you have received information about the project, 
that you have been offered the opportunity to ask questions and that you consent to participate. 
___________________    __________________ Date: _____________ Place: _________ 
                  Signature             Name (print) 
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Annex 3: Interview Guides 

3.2 INTERVIEW GUIDE FOR PARENTS / LEGAL GUARDIANS (WITH CONSENT FORM)  
 
Start the interview by giving a brief description of the project and its objectives and their 
potential role in the project if they and their daughters end up participating.  

Hello, my name is _______________________ from__________ . I/we are working in 
collaboration with universities and community organisations in a project called RoMoMatteR. 

The main objective of this project is to work with Roma girls to help them discover their ambitions 
and dreams for the future. This will be done through workshops which aim to create a space to 
explore different opportunities for personal development. These activities will consist of taking 
pictures, talking, playing, singing, and games... in addition, we hope that through these activities 
your daughter can develop new skills, which can be helpful for school and for her future. 
  
The activities will take place in _______ (name of the location) during the months of January to 
October and will be led by a Roma facilitator_____ (add the name of the facilitator if it is useful) 
from your community_________ , a professor from _________(Research Partner), and a member 
of the _________ (Community Partner). Participation in this project does not involve payment of 
any kind and it is completely voluntary. 
  
Parents/legal guardians are to have an active role in supporting their daughters in this journey, 
firstly, by attending a preliminary meeting later this year to explain in greater detail what the 
project activities look like, and then attending regular meeting starting in January and over the 
course of the project in order to stay informed about the activities of the project and also have the 
chance to ask questions that come up. 
 
We would like to invite you to participate in an entrance interview - it should not take more than 
half an hour to an hour. The purpose of the interview is to get to know you better and understand 
how we can help you prepare for your role in the project. It will be recorded as it will also serve 
purpose to allow us to track the progress of the project. We would also like to record the 
interview. Your participation in the interview is voluntary, you could refuse to answer any 
question, interrupt the interview or consider it finished whenever you deem appropriate. Would 
you like to move forward with the interview? Before we start... Do you have any questions? 
  
 
Proceed with interview questions.  

Name:________________ 
 
To start, can you please let me know the best way to get in touch with you? (phone? WhatsApp? 
house visit).  
 
Opinion regarding objective of the project 

-       Do you think this project could be a positive experience for your daughter and other girls 
in this community? 

o   Why or why not 
-       How do you think your community view your daughter’s participation in this project? 

  
Family context / Family Dynamics 

-       How many children do you have? 
-       Describe an average day in your house. What does everyone do when they wake up until 
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they go to bed? 
  
Positive Social Characteristics of their daughter 

-       Does your daughter participate in any activities outside of school? If so explain. If no, what 
does she do in her free time? 

-       What types of interests and hobbies does she have? 
-       Who is important in your daughter's life? 

(Who is her role model? Who are her best friends?) 
-       Do you think your daughter enjoys school? Why or why not? 
-       Aside from school and the house, where does your daughter spend her time? 

  
Future vision for their daughter 

-       Has your daughter ever talked to you about her dreams for the future? If so, what are 
they? 

-       What type of support have you thought about providing her for those dreams? 
-       What do you dream for your daughter’s future? 
-       Describe to me what you imagine her life to be like in 10 years. 

  
Availability 

-       The project requires you to participate in a number of sessions from the end of November 
to October 2020, and for your daughter to participate in sessions from January to October 
2020. Are you available to participate know the project requires this time commitment? 

-       Are you interested in participating? How so? 
  

Closing  
Thank you very much_____ for answering the questions and spending some of your time learning 
about the project! Before finishing, I would like to know if you have any other questions. 
 
Observations 
Please note the interviewee’s body language and eye contact during the interview: 
 

Make note of any other important observations that you noticed during the interview:  
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CONSENT FORM - PARENT/LEGAL GUARDIAN – PAGE 1 
 
Dear parent/legal guardian of _______________. 
 
We would like to invite you and your daughter to participate in the project RoMoMatteR: 

What is this project about? This is a multi-country European project involving researchers from 
different universities (University of Bucharest -Romania-; New University of Buckinghamshire -United 
Kingdom-; University of Sevilla -Spain-; University of Alicante -Spain-) and social and health 
organisations based in Sofía (Bulgaria), Bucharest (Romania), Sevilla, Córdoba and Alicante (Spain). 
The main objective of RoMoMatteR is to provide a space for Roma girls between the age of 10-14 to 
explore and reflect on their ambitions and their hopes for the future in a series of different 
workshops.  
 
Your daughter's participation will consist of attending approximately 14-17 sessions, of two hours 
each, which will be held during non-school hours, in the months of January to October 2020. These 
workshops will be conducted by a Roma woman from your community, a professor from 
_________(Research Partner), and a member of the _________ (Community Partner). Your daughter 
will be provided with a camera at the beginning of the workshops, that she will use as part of the 
activities that will be carried out. On the other hand, the sessions will be recorded in audio and most 
will be held at the ____________. You, as a father and / or mother/legal guardian, should attend 
meetings to support your daughter's activities during this time. Participation in the project also 
includes an invitation for you and your daughter to participate in an interview at the beginning and 
end of the project. 
 
The project aims for the Roma girls who participate to explore new opportunities for personal 
development and identify ways to achieve their goals. We also hope this process can help your 
daughter can develop new skills, which can be helpful for school and for her future. 

The act of authorizing the participation, both you and your daughter in the project, is free and 
voluntary. All information collected and recorded in the workshops will be anonymous and 
confidential and will only be used for the purposes of the project. It will also be protected in 
accordance with the General Data Protection Regulation of the European Union (2016/679). To this 
end, interviews, audio files and transcripts will be stored in a safe place (computers with passwords) 
and no unauthorized person will have access to them. 
 
Participation in this project does not involve payment or economic benefit. If you have questions 
about this project or about your daughter's participation in it, you can ask questions at any time 
during its execution. Likewise, you can withdraw from the project at any time. We appreciate you 
and your daughter’s participation in this project. 
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CONSENT FORM - PARENT/LEGAL GUARDIAN – PAGE 2 
 
______________ (Name of project coordinator) 
Project coordinator 
 

Date:___________ 
 
I ___________, mother/father/legal guardian of __________, based on what is stated in the this 
document, voluntarily accept to participate and for my daughter to participate in the “RoMoMatteR” 
project, coordinated by ________, from the University ________. 
 
I have been informed of the objectives, scope and expected results of this project and the 
characteristics of my and my daughter’s participation. I acknowledge that the information provided 
over the course of this project is strictly confidential and anonymous. In addition, I also understand it 
will not be used for any other purpose outside of the scope of the project. 
 
I have been informed that I can ask questions about the project at any time and that it is possible to 
withdraw from it at any time. 
 
I understand that a copy of this consent document will be given to me, and that I can request 
information about the results of this project when it has been completed. For this, I can contact the 
Responsible Coordinator of the project through the email ______, or by phone _________. 
 

_________________________ 
Name and signature of the participant  
 
____________________________ 
Name and signature of the Project Coordinator 
 

______________ 
Location during time of signature 
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Annex 3: Interview Guides 

3.3 INTERVIEW GUIDE FOR ROMA GIRLS 

Start the interview by giving a brief description of the project and its objectives, as well as what 
their role would consist of if they are to participate. Invite them to interview. 

Hello, my name is _______________________ from__________ . I/we are working in 
collaboration with universities and community organisations in a project called RoMoMatteR. 

  
The objective of this project is to provide girls in your community the opportunity to participate in 
a number of different activities that will help them to discover their dreams for the future. As part 
of the activities, girls will use a camera that will help them express themselves. The activities will 
be a lot of fun because they will involve playing, dancing, singing and having a space to be 
creative! In fact, the girls who participate will be asked to propose their favourite games! 
  
The activities will be organised in ________ (name of primary location of sessions) during the 
months of January to October and will be led by a Roma facilitator_____ (add the name of the 
facilitator if it is useful), a professor from _________(Research Partner), and a member of the 
_________ (Community Partner). 
  
We would like to invite you to take part in an entrance interview. The purpose of the interview is 
to get to know you better and understand how we can help you prepare for your role in the 
project. It will be recorded as it will also serve purpose to allow us to track the progress of the 
project,  but don’t worry, it will not last more than an hour and it will be fun! We would like to 
record the conversation, your participation in answering these questions is voluntary, you are not 
obligated to answer any question and you are also welcome to end this conversation whenever 
you want. Are you okay if we start now? And now that we begin... Do you have any questions 
about the project? 
  
Proceed with interview questions.  

Name: __________________ 
 
To start, can you please let me know the best way to get in touch with you? (phone? WhatsApp? 
house visit).  
________________________. 
 
Opinion on project 

-       Are you interested in participating in this project? (Ask why or why not) 
-       If yes, what interests you most about the possibility of participating in this project? 
-       What types of things do you think you could learn by participating in this project? 
-       Do you think your friends would like to participate in this project? 

 
Family context/ Family Dynamics 

-       Describe an average day in your house, from the moment you wake up to the moment 
you go to sleep. 

-       What is your favourite part of the day? 
-       What types of activities do you and your family do together? 
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Social Characteristics / Interests 

-       What types of games do you like to play with your friends? Who is the one who decides 
what to play? 

-       Do you participate in any activities outside of school? If so explain. If no, what do you do 
in your free time? 

-       What types of interests and hobbies do you have? 
-       What type of music do you like? 
-       Do you have a role model? 
-       Describe who are your best friends? 
-       Do you enjoy school? What are the things you most like (and dislike) about school? 
-       Aside from school and the house, where do you spend your time? 

  
Future vision / dreams 

-      Draw yourself in 10 years...imagine what your life will look like in 10 years, as if it were a 
movie, how do you imagine it to be, who is around you, what are you doing (what type of 
work or activities are doing). 

-      What do YOU want for your future? What are your dreams? 
-      Do you need the support of your family to achieve these dreams? 
-      What types of support do you think you can count on from your family?  

 
Analytical skills 

-       What is your favourite game? Explain to me the rules of the game, step-by-step. 
  

Availability 
-       The project requires you to participate in around 14-17 sessions from January to October 

2020. Are you available to participate knowing that the project requires this time 
commitment? 

 
 

Social Convoy Activity  
Please refer to ‘Annex 5. Social Convoy Activity’ 

 
Closing 
Thank you very much_____ for answering these questions and spending time with us! 
 
 
Observations 
Please note the interviewee’s body language and eye contact during the interview: 
Make note of any other important observations that you noticed during the interview:  
 

Take time right after the interview to fill in the Checklist with your notes and comments! 
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Annex 3: Interview Guides 

3.4 INTERVIEW GUIDE FOR TECHNICAL ASSISTANT 
  

Start the interview by giving a brief description of the project and its objectives. 

The technical assistant will initiate their work with a training to understand on a greater level the 
objectives of the project, their role and the steps to carrying out planned activities. They will 
receive training and support throughout the project in order to fulfil their role. 
  
The technical assistant will serve as support for the facilitator over the course of the project. More 
concretely, the role of the technical assistant is to support a process where girls reflect on their 
lives, their role in society, explore their interests as well as different possibilities they may want for 
their future. This process will involve helping to carry out activities with the girls such as taking 
pictures and participating in games as well as group discussions and ultimately aims to put the 
children in a position of power. The technical assistant will be present in a series of meetings with 
the parents and the other stakeholders that form part of the project. 
 
We would like to invite you to take part in an entrance interview. The purpose of the interview is 
to get to know you better and understand how we can help you prepare for your role in the 
project. 
 

Proceed with interview questions. 

To start, can you please let me know the best way to get in touch with you? (phone? WhatsApp? 
house visit).  
 
Work History / Community Work Experience 

·   Please give us an overview of your work / volunteer experience, types of efforts you have 
been a part of in the community. 

·   Of these experiences, which do you believe is most relevant to the role of technical 
assistant and how it could help you execute the tasks associated with that role. 
  

Teamwork and Leadership Abilities 
·   Do you feel comfortable speaking in front of a group, lead activities and group 

discussions? If no, do you think with practice and support you can become comfortable 
speaking in front of a group, lead activities and group discussions? 

·   Give examples of when you have successfully led an activity. 
·   Give examples of when you have successfully worked in a team. 

 
Ability / Experience Working with Minors 

·   Are you interested in working with minors/youth? If so, why? 
·   Do you have previous experience working with minors/youth? If so, describe. If not, 

explain why you think you would or would not do well working with minors. 
 
Time available to participate in the project 

·    This project will require a time commitment during the months of November of this year to 
October 2020 and the participation in a number of meetings and trainings over that time. 
It will require you to participate in a series of trainings, and meetings aside from the 
session to facilitate with the youth. The consistency in support for Roma girls in their 
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journey is of utter importance.  Are you available for this time commitment? 
 
Understanding the Goals of the Project & Motivation to Contribute to its Success 

·    Please describe what you understand to be the main objectives of this project. 
·    Do you think this project can be important for the community? Why or why not? 
·    Why are you interested to form part of this project? 

  
Understanding the Role of technical assistant / Expectations 

·   What are the key abilities, skills, and characteristics do you perceive to be essential to the 
role of technical assistant? 

·      What do you understand to be the main tasks of the technical assistant? 
  

Closing  

Thank you very much_____ for answering the questions and spending some of your time to know 
more about the project! Before we finish, I would like to know if you have any other questions.  
 

Observations 

Please note the interviewee’s body language and eye contact during the interview: 
  
  
Make note of any other important observations that you noticed during the interview: 
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Annex 4: Check Lists 

4.1 FACILITATOR INTERVIEW CHECK LIST 

Name of the interviewer 1: ________________________________________________________ 

Name of the interviewer 2: ________________________________________________________ 

Name of the interviewee: _________________________________________________________ 

Interview code (e.g. COR_RWF_#): _________________ 

Date of the interview: ___________________    Duration of interview (in minutes): ______________ 

Information about the prospect facilitator Yes / 
No NOTES 

PREREQUISITES  Should be able to fill in some of these 

before or after the interview. 

Part of the Local Coalition   

Part of the Community Partner   

Is from or has integrated into the local 
community  

 (has lived there at least 2 years; sees 

herself and is seen by the community 

as a peer) 
Has never committed a crime   

Certificate demonstrating to have never 
committed sexual crimes  

  

Reading and writing skills   

Sociodemographic information about the prospect facilitator 

Age  

Relationship (single, married, etc.)   

Education level  

Work History / Community Work Experience 

Experience working in community development 

 

  

Is seen in a positive light in her community (good 
reputation) 

 

  

Is a community leader 

 

  

Trusted by girls/families 

 

  

Information about the prospect facilitator Yes / 
No 

NOTES 
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Teamwork and Leadership Abilities 

 
Teamwork and collaboration 

  

 
Leadership abilities 

  

Understands ‘both sides’ – knows and speaks the 
language and codes of both sides 

  

Comfortable to transmit messages between 
Roma girls and all other stakeholders 

  

Ability / Experience Working with Minors 

Experience working with minors 

 

  

Ability to work with minors (Roma girls) 

 

  

Understanding the Role of Facilitator / Expectations of Work a Facilitator 

Communication    

Analytical thinking   

Creative    

Other abilities and skills added by her   

Understanding of and ability to facilitate 

participatory environment 

  

Understanding the Goals of the Project & Motivation to Contribute to its Success 

Understands and agrees with project goals 

 

  

Motivation to participate in the project and 
commitment to improve the quality of life of 
Roma women. 

  

Information about the prospect facilitator Yes / 
No 

NOTES 
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Time available to participate in the project / Ability to travel 

Interested in travelling internationally for this 
project 

  

 
Flexibility 

 

  

 

 
OTHER NOTES 
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Annex 4: Check Lists 

4.1 FACILITATOR INTERVIEW CHECK LIST 

Name of the interviewer 1: ________________________________________________________ 

Name of the interviewer 2: ________________________________________________________ 

Name of the interviewee: _________________________________________________________ 

Interview code (e.g. COR_RWF_#): _________________ 

Date of the interview: ___________________    Duration of interview (in minutes): ______________ 

Information about the prospect facilitator Yes / 
No NOTES 

PREREQUISITES  Should be able to fill in some of these 

before or after the interview. 

Part of the Local Coalition   

Part of the Community Partner   

Is from or has integrated into the local 
community  

 (has lived there at least 2 years; sees 

herself and is seen by the community 

as a peer) 
Has never committed a crime   

Certificate demonstrating to have never 
committed sexual crimes  

  

Reading and writing skills   

Sociodemographic information about the prospect facilitator 

Age  

Relationship (single, married, etc.)   

Education level  

Work History / Community Work Experience 

Experience working in community development 

 

  

Is seen in a positive light in her community (good 
reputation) 

 

  

Is a community leader 

 

  

Trusted by girls/families 

 

  

Information about the prospect facilitator Yes / 
No 

NOTES 
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Teamwork and Leadership Abilities 

 
Teamwork and collaboration 

  

 
Leadership abilities 

  

Understands ‘both sides’ – knows and speaks the 
language and codes of both sides 

  

Comfortable to transmit messages between 
Roma girls and all other stakeholders 

  

Ability / Experience Working with Minors 

Experience working with minors 

 

  

Ability to work with minors (Roma girls) 

 

  

Understanding the Role of Facilitator / Expectations of Work a Facilitator 

Communication    

Analytical thinking   

Creative    

Other abilities and skills added by her   

Understanding of and ability to facilitate 

participatory environment 

  

Understanding the Goals of the Project & Motivation to Contribute to its Success 

Understands and agrees with project goals 

 

  

Motivation to participate in the project and 
commitment to improve the quality of life of 
Roma women. 

  

Information about the prospect facilitator Yes / 
No 

NOTES 
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Time available to participate in the project / Ability to travel 

Interested in travelling internationally for this 
project 

  

 
Flexibility 

 

  

 

 
OTHER NOTES 
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Annex 4: Check lists 

4.2 PARENTS/LEGAL GUARDIAN INTERVIEW CHECK LIST 

Name of the interviewer 1: ________________________________________________________ 

Name of the interviewer 2: ________________________________________________________ 

Name of the interviewee: _________________________________________________________ 

Interview code: _________________ 

Date of the interview: ___________________    Duration of the interview (in minutes): 
______________ 

 
Information about the family and the girl Yes / 

No 
v / x 

NOTES 

PREREQUISITS  Should be able to fill in some of these 

before or after the interview. 

Girl is in the 2-year age-range determined by 
Selection Committee   

  

Girl is enrolled in school   

Girl is from same nationality   If foreign, please, note the country of 

origin: 
 
 

The girl is not pregnant   

The girl is not a mother   

Parent/legal guardian has signed consent form 
for girl’s participation  

  

Family demonstrates much enthusiasm for 
daughter’s participation in the project 

 
 
 

  

 
OTHER NOTES 
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Annex 4: Check lists 

4.3 ROMA GIRL INTERVIEW CHECK LIST 

Name of the interviewer 1: ________________________________________________________ 

Name of the interviewer 2: ________________________________________________________ 

Name of the interviewee: _________________________________________________________ 

Interview code: _________________ 

Date of the interview: ___________________    Duration of the interview (in minutes): ___________ 

Information about the girl Yes / 
No 

v / x 

NOTES 

Opinion on project 

Motivated to participate   

Curious by nature    

Family context/ Family Dynamics 

Supportive Family environment   

Social Characteristics / Interests Please, note examples of these that the girl 

shares.  

Social skills   

Teamwork skills   

Leadership potential   

Future vision / dreams Please, note her dreams. 

Has dreams for her future.   

Is aware of her support system.    

Analytical skills 

Analytical thinking   

Information about the girl   

Availability  

Available and committed to 
participate 

  

 
OTHER NOTES 
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Annex 5: Social Convoy Activity  

5.1 SOCIAL CONVOY CIRCLES ACTIVITY INSTRUCTIONS (WITH PRINT OUT FOR ROMA GIRL 
INTERVIEW BELOW) 

Brief description of activity 
Hand the girl the second page of this document while explaining the activity: “This activity is called 

‘social convoy,’ it gives you ‘snap-shot image’ of the connections you have with others in your life and 

in your community. Your social convoy changes as you get older, make new friends, and lose contact 

with others – this is normal! It’s important to think about relationships you have and want to keep 

strong. Let’s go ahead and try to map out the main people who form part of your life at the moment.” 

Steps for carrying out social convoy mapping 
Roma girls should then be asked to: 

1)  Put her name or draw a small picture of herself in the innermost circle (or to save time the 
interviewer can also write the name of the girl). 

2)  Place the names (or hand drawn images) in the 2nd inner circle of the circle diagram "people 
who are the most close and important to you—people you love the most and who love you 
the most." 

3)  Place in middle circle "people who are not quite as close but who are still important—people 
you really love or like, but not quite as much as the people in the first circle." 

4)  Place in the outer circle "people who are not as close as the others, but who are still 
important—people you still really love or like, but not quite as much as the people in the 
middle circle." 

  
During the mapping... 
The girls will be asked to give a general description of who they are placing in their social convoy, first 
by asking: “who is that?”, then by asking: “what type of relationship do you have with them?”. The 
second question is to be accompanied with an explanation of asking them to place their relationships 
in 3 categories, i) family (mother, father, grandparent, sibling, other relative), ii) friend, and iii) other 
person (Other persons included professionals such as teachers, paid caregivers, etc. and other non-
related adults such as neighbours or parents' friends). The interviewer should take notes and help 
the girl identify 2-3 significant adults at this initial phase of the project.  
  
Upon finishing the mapping... 
Girls will then need to be asked to identify persons in the network who provided different support 
functions. The questions to follow in the discussion are: 
(1) "Are there people you talk to about things that are really important to you?" 
(2) "Are there people who make you feel better when something bothers you or you are not sure 
about something?" (You can also try rephrasing “Who makes you feel secure by being with you?”) 
(3) "Are there people who would take care of you if you were sick?" 
(4) "Are there people who help you with homework or other work that you do for school?" (can give 
example like being stuck on a math problem) 
(5) "Are there people who like to be with you and do fun things with you?" and 
(6) "Are there people who make you feel special or good about yourself?" 
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Social Convoy Circles Activity 

This activity provides a way to look at and understand the connections you have with others in your 
life and in your community.  

 

 

 
 
 
 
 

 
 

You! 

Middle Circle  
People you care about, but 

are not as close with 
 

Outer Circle 
Acquaintances and people, you 

interact with 
 

Inner Circle 
Close family and friends. 

People you love the most and 
who love you the most.  


